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Cub Cadet Cheer 
 

The Cub Cadet Spirit is a thing we cannot hide; 

The Cub Cadet Spirit is the pride we have inside. 

The Cub Cadet Spirit, we will never stop!  

The Cub Cadet Spirit will take us to the TOP! 
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Letter of Introduction 

 

Dear Cub Cadet Students and Parents, 

  

 West Point Elementary School believes in having high expectations of student 

achievement and behavior. We believe it is important to build a learning climate where all 

students feel welcome, safe, and ultimately successful in their pursuit of academic excellence. 

When all stakeholders within the school have high expectations high academic achievement and 

positive behaviors will follow.  

This handbook is designed as a guide for parents and children at West Point Elementary 

School.  The rules and regulations in this handbook are written in accordance with state law and 

our local school board policies.  Please read through this handbook thoroughly and 

familiarize your child/children with the many matters of routine and organization of our 

school. If you have questions, clarifications, or concerns regarding information in this handbook 

feel free to contact the elementary school (372-5507). I will be more than happy to visit with you. 

   

Sincerely yours,  

 

Mrs. Lynette Mitzel 

Elementary Principal 

------------------------------------------------------------------------------------------------------------ 

Please return the bottom half 

 

TOGETHER EVERYBODY ACHIEVES MORE 

 

In accordance with Nebraska State Law, Section 79-4, 176 paragraph 3 which states in 

part: “Rules and Standards which form the basis for discipline shall be distributed to students and 

parents at the beginning of each school year or at the time of enrollment.” Parents or guardians 

and student(s) are requested to sign and return the receipt form below.   

I have received and read a copy of the West Point Elementary School Student-Parent 

Handbook. 

________________     ______________________ 

          Date                Parent or Guardian 

 

       ______________________ 

       Parent or Guardian 

 

       ______________________ 

                       Student 

 

       ______________________ 

            Student 

 

       ______________________ 

            Student 

 

       ______________________ 

            Student                                                                                          
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WEST POINT ELEMENTARY SCHOOL 

FACULTY AND STAFF 
 

ADMINSTRATION: 

Superintendent Mr. Ted DeTurk 

Elementary Principal-West Point Elementary Mrs. Lynette Mitzel 

Asst Principal-SPED Director 

Elementary Principal-Beemer Mrs. Dawn DeTurk 

Director of Curriculum and Assessment Ms. Denise Grunke 

 

FACULTY: 

Preschool Mrs. Nadine Anderson 

Kindergarten Mrs. Sara Hatterman 

Kindergarten Mrs. Melissa Stutzman 

Kindergarten Mrs. Sandi Westerman 

First Grade Mrs. Jean Baumert 

First Grade Mrs. Carole Johnson 

First Grade Mrs. Bonnie Ruskamp 

Second Grade Mrs. Shelly Brune 

Second Grade Mr. Craig Theis 

Second Grade Mrs. Mary Thomas 

Third Grade Mrs. Darcy Kruger 

Third Grade Mrs. Nancy Schroedter 

Third Grade Mrs. Marlene Wiechman 

Fourth Grade Mrs. Bridget Dobesh 

Fourth Grade Mrs. Cheryl Kindschuh 

Fourth Grade Mrs. Alyssa Schuetze 

Fifth Grade Mrs. Linda Lofgren 

Fifth Grade Mrs. Donna McDevitt 

Fifth Grade Mr. Bob Peacock 

Sixth Grade Mrs. Teena Andersen 

Sixth Grade Mrs. Jane Wooldrik 

Sixth Grade, Reading  Mrs. Kathie Lierman 

Sixth Grade  Mrs. Cathy Schultz 

Reading Teacher (1/2) Mrs. Beth Ann Feller 

Reading Teacher TBA 

Reading Coach Mrs. Angela Kuester 

English Second Language Mrs. Sheila Reeser 

Special Education Mrs. Julie Bruning 

Special Education Mrs. Gina Kroon 

Media Specialist Ms. Jeaneen Kindschuh 

Physical Education Ms. Barb Rolf 

Physical Education Mr. Jason Redmond 

Vocal Music Ms. Tabetha Holman 
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Instrumental Music Mr. Raymond Worden 

Guidance Counselor (Pre K-4) Mr. Mike Recker 

Guidance Counselor (5-6) Mrs. Sandra Luebbe  

Speech Pathologist Miss. Linsey Herbolsheimer 

Instructional Technology Mr. Andy Boell 

School Nurse Mrs. Cathy Roeber  

 

OFFICE PERSONNEL: 

Secretary – Principal’s Office Mrs. Wahneeta Norton 

Secretary – Special Education Mrs. Ellen Haase 

 

 

PARAEDUCATORS: 

Preschool Mrs. Chelsi Pehrson 

Preschool Mrs. Tracie Reeson 

Kindergarten Mrs. Diane Mandel 

Kindergarten Mrs. Dianne Meiergerd 

Kindergarten TBA 

English Second Language/Translator TBA 

Media Center Mrs. Mary Jo Fredrickson 

Special Education Mrs. Katrina Fix 

Special Education Mrs. Joani Meier 

Special Education Mrs. Mary Beth Wegner 

Special Education Mrs. Megan Wragge  
 

 

COOKS: Mrs. Victoria Hammond 
 Mrs. Karen Libby  

 Mrs. Becky Luebbert 

  

 
CUSTODIANS: Mrs. Margorie Fisher  
 Mrs. Joanne Recker 

 Mrs. Gladys Throener 

 Mr. Don Wiechman 
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ASBESTOS HAZARD ACT 
 

The Asbestos Hazard Emergency Response Act of 1986 (referred to as AHERA) 

was enacted by Congress to identify and develop solutions for any problems that schools 

may have with asbestos. We recently had our facilities inspected by a certified asbestos 

inspector, as required by AHERA.  The inspector located, sampled, and rated the 

condition and hazard potential of all material suspected of containing asbestos.  We are 

pleased to report that our school does not contain asbestos materials which are reported to 

be damaged. Under the law, we still must maintain an asbestos management plan for the 

school and assign a designated asbestos coordinator to ensure no asbestos is introduced 

into the school.  This plan is available for inspection in the school during regular school 

hours. We will continue to ensure that a healthy, safe school environment is maintained.  

Any inquiries may be directed to our designated asbestos coordinator at (402) 372-5546.    

 

NOTICE OF NONDISCRIMINATION 
 

Students, their parents, and employees of West Point Public Schools are hereby 

notified that this school district does not discriminate on the basis of sex, race, color, 

national origin, or handicap and is required by Title IX, Section 504 and Title VI not to 

discriminate on the basis of sex or handicap in admission or access to, or treatment or 

employment in, its programs and activities.  West Point Public Schools is an Equal 

Opportunity Employer (EOE). Any person having inquiries concerning West Point Public 

Schools compliance with Title IX and Section 504 and Title VI is directed to contact the 

elementary principal (Mr. Pierce) at: West Point Public Schools, 118 North Colfax, West 

Point, NE 68788 or call 372-5507. 

 

HIGH ABILITY LEARNER 
 

 In compliance with Rule 3 from the Nebraska Department of Education, parents 

or guardians have the opportunity to nominate your child for identification as a “learner 

with high ability” as a “student who gives evidence of high performance capability in 

such areas as intellectual, creative, or artistic capacity or in specific academic fields and 

who require services or activities not ordinarily provided by the school in order to 

develop those capabilities fully.” This is defined in Nebraska Revised Statute Section 79-

4002. 

 Your completion of this nomination form is completely voluntary.  However, if 

you feel that your child is “gifted”, please take the time to complete the appropriate form 

and return it to the principal’s office by September 9th.  Forms can be picked up in the 

school office.  In addition, if you believe your child demonstrates high ability in the 

creative/artistic area, you and your child need to be prepared to share examples of his/her 

performance in these areas prior to determination of identification. 
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 While identification of high ability students is the only requirement of Nebraska 

Department of Education’s Rule 3, West Point Public Schools currently provides 

opportunities for students who excel academically.  The district offers an elementary 

program that allows students to accelerate learning in the areas of math and technology 

and other applicable topics.   

Please contact the principal’s office at 372-5507 if you have any questions, 

comments, or concerns. 

 

SECTION 504 OF THE REHABILITATION ACT 

 
 Section 504 of the Rehabilitation Act of 1973 prohibits discrimination against 

persons with a disability in any program receiving federal financial assistance.  In order 

to fulfill obligations under Section 504, the West Point Public Schools has the 

responsibility to avoid discrimination in policies and practices regarding its personnel and 

students.  No discrimination against any person with a disability should knowingly be 

permitted in any of the programs and practices of the school system. 

 The West Point Public Schools have the responsibilities under Section 504, which 

include the obligations to identify, evaluate, and if the student is determined to be eligible 

under Section 504, to afford access to appropriate educational services.   

 If the parent or guardian disagrees with the determination made by the 

professional staff or the school district, he/she has the right to a hearing with an impartial 

hearing officer.   

     

ATTENDANCE ISSUES 

 
ABSENCES: 

The Nebraska School Law 79-201 requires that all pupils be in school during all 

days and hours that school is in session.  Pupils who must be out due to reasons of health 

or family emergency may be returned to school with a statement from parents of guardian 

to the school office.  An “admit slip” will be issued by the office and the student will be 

required to make up his/her missed work.  Consistent and regular attendance at school is 

extremely important for students of all ages.  Research and common sense shows that the 

more school a student misses increases their likelihood for lower grades and below 

average achievement scores. 

PARENTS: 

Parents need to stress the importance of schoolwork and the value of daily 

attendance to their children.  We look at school as a student’s “job”.  Work ethic and 

pride in performance are stressed as these are skills that will help all students as they 

become adult workers.  Attendance is an important part of children’s permanent school 

records.  Please call the school office at 372-5507 before 8:30 a.m. on the morning of 

any day that your son or daughter will not be at school.   
If your child must be out of school because of a pre-arranged reason other than 

health or family emergency, please call the office prior to the absence to arrange for 

make-up work to be completed.  If a student is absent for more than 3 consecutive days a 

doctor’s statement may be required concerning the nature of the absence. 
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Our school office tries to call the parents/guardians of each of our absent students 

each day to verify reasons for absence.  This is to ensure that parents know that their 

child is not in school.  We TRY to make these calls every day.   

 

NOTE FROM PARENTS: 

After any student absence, parents need to send in a note to the school office 

giving reason for the absence.  This will help us keep accurate records on all students’ 

attendance.  This will be strictly enforced at WPES. 

 

LEAVING DURING THE DAY: 

A student leaving school during the school day is to check out with the office.  

The student will need to present a note from a parent or guardian giving the time and 

reason for leaving school early.  Parents need to come to the office to check their children 

out.  In case of illness, a call to the parent or guardian will be made to insure proper 

attention to the health of the students.  We strongly encourage appointments be made at 

the beginning or end of the school day. This minimizes disruptions for the student. 

 

MAKE UP WORK: 

Normally students are allowed twice the number of school days they were absent 

in which to complete their make up work; provided the absence is excused.  However, all 

students are encouraged to make up work as soon as possible.  Assignments should be 

requested through the office for those students absent for an extended period of time.  For 

work missed due to absence at the conclusion of a grading period, an incomplete grade 

will be given for work not finished.  A quarterly grade will be granted once all work is 

completed. 

Students who miss more than 3 days of school due to vacations at the end of 

either semester will be required to complete a learning packet before they receive a 

grade and or are promoted to the next grade. The learning packet will be made 

available to the student prior to the student’s absence.  

Work missed due to an unexcused absence, may not receive full credit.  Work that 

is not completed within the required time frame may also not receive full credit. When a 

parent/guardian knows in advance that a student must miss school, a signed written note 

should be sent to the office stating the reason for the absence prior to the absence. 

 

LIMITATIONS OF ABSENCES:  

An accumulation of five days of absence (excused or not) from school during any 

one semester will result in a formal letter to parents stressing the importance of regular 

attendance. An accumulation of ten days of absence will result in a second letter being 

sent to parents outlining possible courses of action if a student continues to be absent or 

truant. If absences are determined to be cause for truancy the County Attorney will 

be contacted to help the school enforce Compulsory Education Laws. Parents are 

punishable by law if they are knowingly keeping their children from attending 

school. There is no guarantee that a student will be recommended for advancement to the 

next grade level with an excessive number of absences.  This needs to be taken into 

account when vacations, etc. are planned within the school year. 
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EXCUSED ABSENCES: 

 This would include illness, doctor or dentist appointments which cannot be 

scheduled outside the school day, death in the family, weddings within the immediate 

family, inclement weather, court appearances, family vacations with prior arrangements 

made with the school, demonstrations or exhibits at the State Fair, justified 4-H activities, 

or working at home with prior arrangements made with WPES. We suggest that you 

attempt to schedule your planned appointments (dentist, counselor, eye doctor, etc.) to 

minimize the time missed from school.  

 

TARDIES:  Excessive tardies may result in disciplinary action. 

 

 

ARRIVAL TIME AND AFTER SCHOOL 
 

Students eating breakfast may enter the building at 7:30 and proceed directly to 

the cafeteria. Other students should not arrive at school before 8:00 a.m.  At 8:00 students 

will be allowed to enter the building (when we have good weather). They will be allowed 

to go to their homerooms at that time. Students need to be in their classrooms and 

organized for the day by 8:10 a.m. to avoid be counted as tardy. 

Kindergarten students will report straight to their classrooms instead of entering the gym.   

 Grades and/or Programs   School Hours 

 Grades K-6th      8:10 a.m. - 3:35 p.m. 

Students who have work to complete in the classroom or have been asked to come 

in for extra help may stop by the office and pick up an admit slip to their classroom. 

 

Students who walk are to go directly home after school unless other arrangements 

have been made by the parents and school. Loitering in the building or on school grounds 

will not be tolerated. The playground is not supervised after school and students will 

be asked to leave the premises.  Students who are riding the bus will be directed to 

go to the cafeteria to get ready for loading. Any evidence of older children harassing or 

bothering younger children will not be tolerated. Students that walk to and from school 

are reminded to stay off lawns and away from homes and buildings.  Snowball throwing 

of any kind at any time on school property is strictly forbidden.  

 

PICKING UP STUDENTS: 

 

Parents need to make arrangements to have their children picked up from school 

no later than 3:45 p.m.  Supervision is only provided until 3:45 p.m. Students are 

dismissed out the northeast entrance of the building.  

 

As parents pick up their children after school, please follow the safety and 

courteous reminders listed below: 

 - There is no parking in front of the school in the loading zone areas 

 - There is no parking in the bus loading areas 

- Traffic is to only head south bound on the street in front of the elementary 

- An administrator or teacher will assist the students as they get into cars. 
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- There should be no horn blowing to attract student’s attention - they need to 

look for their ride at all times and the horn blowing becomes loud and disruptive. 

- If your child is not in front of the building as you are driving by, please circle 

through the parking lot instead of stopping traffic to wait. 

- Please drive at slow speeds and use caution around the school. 

 

Students: 

- Need to look both ways before crossing any street on the way to or from school. 

- Need to WALK at all times on school grounds. 

- Need to watch for their ride and be ready to proceed to that location. 

- Who are waiting need to keep the sidewalk clear so foot traffic can continue. 

 

BIRTH CERTIFICATES 

 
All Kindergarten students and first time enrollees in WPES must present an 

original certified birth certificate.  A copy will be kept on file in the principal’s office.  

Original certified birth certificates are characterized by a raised seal and a registration 

number.  (LB 599 - Missing Children Identification Act) 

 

BUS ROUTES 
 

Route 1 Red Route    Route 1 Red Route 

 

7:25 Assembly of God Church  3:45 Depart for Grace Lutheran Return to H.S. 

7:30 Timmerman Park   4:00 Depart for Assembly of God & Timmerman Park 
7:35 -7:40 Unload   4:15 Return to Bus barn 

Route 2 Purple Route    Route 2 Purple Route 

 

7:25 Beemer    3:45 Depart for Grace Lutheran Return to HS 

7:35 Baptist Church   4:05 Depart for Baptist Church 

7:40 Trinity Church   4:10 Depart for Beemer 

7:42-7:45 Unload & Return to Grace Lutheran 

 

Route 3 Black Route    Route 3 Black Route 

 

7:25 Schuetze Transportation  3:45 Depart for Neligh Park 

7:30 Sherman & Farragut  3:55 Depart for Schuetze Transportation Return to HS 

7:35-7:40 Drop off at HS   4:05 Depart for Sherman & Farragut 

7:45 Neligh Park    

BUS RULES 
 

On the regular morning and afternoon bus trips to and from school, the bus driver 

is the supervisor. Regular school conduct is required of all students.  Any 

violations or cases of misbehavior will be reported to the Principal's Office and 

dealt with the same as any other school misbehavior and can result in prohibiting 

the student from riding the school bus.  
 

The following are the rules of conduct to be upheld by students while riding a 
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bus:  

 Obey the bus driver (supervisor) 

 Treat bus equipment with respect 

 Do not distract the driver 

 Be courteous to fellow students and the driver 

 Keep the bus clean and sanitary 

 Windows may be opened with driver approval 

 No objects of any nature should pass through the windows 

 Noise should be kept to a minimum 

 Report altered or damaged equipment to the driver 

 Do not bring dangerous or prohibited items on the bus 
 All school rules apply to buses 

 Be on time 

 

CLASSROOM VISITS/VISITORS 
 

Parents are invited and encouraged to visit their child’s classroom.  Visiting 

school helps create a better understanding of the school and its many programs. We 

would encourage you to contact the teacher ahead of time and to keep the visit to part of 

the day. Each visitor is required to STOP IN THE SCHOOL OFFICE prior to 

visiting any classroom. This will let school personnel know who you are and what you 

are doing.  Keeping our schools safe and free of “strangers” is very important.  The first 

and last weeks of school and days before and after holidays aren’t the best times for 

school visits.  Parents are urged not to conference with teachers during visitations. Such 

conferences should be scheduled before or after school so that instructional time is not 

lost. If other sibling/cousins are visiting we would encourage visits during the 

lunch/recess period.   

CLOSED CAMPUS 

 
West Point Elementary School operates under a closed-campus policy.  Students 

are not permitted to leave the school building during the school day without the 

permission of the student’s parents or legal guardians and the principal. All students 

leaving the building (for any reason) must receive permission from the principal to do so.  

Students leaving without permission will be considered truant.   

 

 

CLOSINGS AND LATE STARTS 
 

School closings and late starts due to inclement weather will be announced over 

radio stations KWPN-FM 107.9, KTIC-AM 84, and Channel 7 KETV Omaha (Antenna – 

Channel 7, Cable – Channel 5) as early as possible.  If no report is announced, it should 

be assumed that school will be in session. The normal time for late starts is 10:00 a.m.  
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COMPLAINT PROCEDURE 
 

The West Point School District has adopted a Complaint Procedure Policy (BOE 

Policy # 2006). The district recognizes the importance of good communication and the 

ability to resolve disagreements and misunderstandings in a timely and appropriate 

manner. The district encourages a person or persons with a complaint to follow the 

appropriate channels by first communicating with the person or persons you are 

dissatisfied. The second step is to communicate with the building principal, then to the 

superintendent of schools if you feel the situation has not been resolved to your 

satisfaction. You may contact the elementary principal at (402) 372-5507 and the 

superintendent at (402) 372-5860. 

 

CUB’S DEN 

 
We have our Cub’s Den School Spirit Store open every Friday morning from  

7:55 a.m.-8:10 a.m. in our gym.  Students can buy pencils, folders, stickers, bookmarks, 

water bottles, etc.  Our 6th graders help run the store and price lists will be sent home in 

August.   

CUB CADET NEWSLETTER 
 

WPES will send home a parent newsletter every month.  We will be printing them 

in English and Spanish. Important events will be highlighted.  Classroom news from 

selected classrooms will be featured each month. The newsletter will have a two month 

calendar which includes the current month and the next month.  The school breakfast and 

lunch menus will be provided.  

 

DISCIPLINE/STUDENT CONDUCT 

 

West Point Elementary School believes in having an orderly and safe learning 

environment. The focus of school discipline will be on prevention, high expectations of 

student behavior, teaching desired behaviors, logical consequences when appropriate, and 

parental involvement when necessary. In-school suspensions, out-of-school suspensions, 

detentions, missing recesses, eating in isolation, etc. are all discipline measures used.  

Rule 51 will apply to special education students. 

 

Goal: Students at WPES will use appropriate physical and verbal behaviors at all times.  

 

General Philosophy: “DO THE RIGHT THING” is the main goal as well as 

“TREATING OTHERS THE WAY YOU WOULD LIKE TO BE TREATED.”  

 

In the Building:  

1.  Be respectful of school property .  

2.  Be respectful of all adults and fellow students. 

3.  Have pride in yourself and your performance every day. 

4.  Be a TEAM player 
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Hallway:  

1.  Always walk to and from your destination quietly. 

2.  Move up and down the stairs in an orderly fashion, walking one step at a time. 

3.  No candy, gum, or food is allowed outside of the classroom or lunchroom. 

Bathroom:  

1.  Use the facilities quietly and neatly for the purpose for which they are intended. 

2.  Disruptive behaviors such as creating messes, graffiti, bullying, and loitering all 

warrant disciplinary action.  

 

Lunchroom: 

1.  Use good table manners, to include: staying seated until food is done, chewing with 

mouths closed, cleaning up your space, and using an appropriate inside voice. 

2.  Respect others and their space. 

3.  Make sure conversation at the lunch table is non-offensive and appropriate at all 

times. 

Students that show they cannot handle themselves in an appropriate manner, choose to 

eat by themselves and forfeit their lunch recess. 

 

Playground:  

1.  Keep hands and feet to yourself at all times. 

2.  Use all playground equipment and apparatus as is intended. 

3.  Specific rules for individual pieces of the equipment are discussed by the classroom 

teachers and noon duty supervisors. 

4.  Violations of safety rules and procedures on the playground force a student to forfeit 

the privilege of playing for a day or two. 

5. Personal toys and equipment are not permitted unless arrangements are made through 

your child’s homeroom teacher. 

 

Indoor Recess in the Gym: 

1.  Sit in designated areas. 

2.  Choose a spot and stay there to play unless permission is given for you to move to 

another place. 

3.  Only seated activities and games should be brought to the gym. 

4.  Art box activities are allowed but only in the bench areas. 

5.  Walk at all times and pay attention to where you are going. 

6.  Clean up your area before you leave. 

 

After School:  

1.  Students walking or riding bicycles must leave RIGHT after school.  

2.  Students waiting for rides need to stand on the step area adjacent to the street. We ask 

that they face the street so they can be ready to load when their ride has stopped in the 

loading area. 

3.  NO RUNNING. 

4.  NO swinging of book bags, backpacks, etc. 

5.  Stay off the grass and the steps leading to the street while waiting for your ride  
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6.  Stand and face the street while looking for ride 

7.  Always watch where you are going and be extremely careful at all times.  
 

Cheating/Plagiarism: 

Students caught cheating or plagiarizing/copying others work will be subject to 

disciplinary action. The second offense will constitute an in-school-suspension. Students 

may be asked to redo homework, retake tests, rewrite papers, and complete alternate 

work. Students may receive up to 50% credit for make up work. They may also be 

subject to further disciplinary action. 

 

Dress and Appearance: 

The home and school need to cooperate in the area of student dress and 

appearance.  School is considered the child’s “job” and children who are dressed in an 

appropriate manner seem to do a better job. School Board Policy #5132 states, “all 

children should attend school wearing clothing that is neat, clean, non-revealing, free of 

offensive or obscene markings, and safe for any activity in which the student may 

participate while taking part in any of the school’s programs.”   

All of our classrooms are air-conditioned or climate controlled where students and 

staff can do their work comfortably. The principal has the responsibility to decide if a 

student’s dress or appearance is in violation of these regulations as stated in Board Policy 

#5132.  If clothing and/or appearance constitutes a disruption to the process of education, 

parents will be notified.   

Below are some basic guidelines to follow about dress and appearance at WPES. 

Students may NOT WEAR: 

-Short Shorts (a student should be able to hold their arms straight down by their side and 

touch the bottoms of their shorts) 

-Tank Tops  

-Hats of any kind are not to be worn in the building unless approved by the principal 

-Midriff shirts that show belly buttons, etc. 

-Mesh tops UNLESS a solid shirt is worn underneath it 

-Flip-flops, and tennis shoes with rollers – This has become an increasing problem in 

terms of safety at recess. The rollers damage the floor surfaces.  

-Anything else deemed inappropriate by school officials 

 

Weapons, Bullying, Harassment 

 

 Students are not allowed to possess weapons (including guns, knives, etc.) in the 

school buildings or on school grounds (Board Policy 5049). The carrying or use of any 

weapon may result in suspension and or expulsion.  Students are not allowed to bully or 

harass other students (Board Policies 5027 & 5051). Continued bullying or harassment 

(including sexual harassment) may result in suspension and or expulsion. 

 

DISCIPLINARY ACTION AND DUE PROCESS 
 

Students may be subject to disciplinary actions for violations of student rules. 

These actions can include warnings (written and verbal), a conference with the principal, 
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teacher, parent, and student, loss of privileges such as recess, and detention. Students who 

commit more serious acts will be subject to more serious consequences including short 

term suspension (either in school or out of school), long term suspension, and expulsion. 

 
 Short term suspension – The principal or principal’s designee may exclude 

students from school or any school function for a period of up to five days. 

 

 Long term suspension – Students may be excluded by the Principal or 

Principal’s designee from school or any school function for a period of more than five 

school days but less than twenty school days on the conduct constituting grounds for 

expulsion as hereinafter set forth. 

 

 Expulsion – Students may be expelled from attendance in school, grounds, and 

activities of or within the system for a period not to exceed the remainder of the semester 

in which it took effect unless the misconduct occurred within ten school days of the end 

of that semester. 

 

DUE PROCESS 
 

The following procedures shall be followed regarding any long-term suspension, 
expulsion or mandatory reassignment. 
1.                  The Principal shall file a written summary of the alleged violation and the 

evidence supporting the alleged violation with the Superintendent or his or her 
designee. 

2.                  If the Principal determines that the student must be suspended immediately to 
prevent or substantially reduce the risk of (a) interference with an educational 
function or school purpose or (b) a personal injury to the student himself or 
herself, other students, school employees, or school volunteers, and a notice of 
intent to discipline the student by long-term suspension, expulsion, or mandatory 
reassignment is filed with the Superintendent or his or her designee, the Principal 
may suspend the student until the date the long-term suspension, expulsion, or 
mandatory reassignment takes effect if no hearing is requested or, if a hearing is 
requested, the date the hearing examiner makes the report of the findings and a 
recommendation of the action to be taken to the Superintendent. 

3.                  The Principal or his or her designee shall serve the student and the student's 
parents or guardian with a written notice by registered or certified mail or 
personal service within two school days of the date of the decision to recommend 
long-term suspension or expulsion.  The notice shall include the following: 
a.                  The rule or standard of conduct allegedly violated and the acts of the 

student alleged to constitute a cause for long-term suspension or 
expulsion including a summary of the evidence. 

b.                  The penalties to which the student may be subjected and the penalty 
that the Principal, or his or her designee has recommended in the charge. 

c.                  A statement explaining the student's right to a hearing upon request. 
d.                  A description of the hearing procedures provided by these policies along 

with procedures for appealing any decision rendered at the hearing. 
e.                  A statement that the administrative representative, legal counsel for 

school, the student, the student's parents, or the student's representative 
or guardian shall have the right to examine the student's academic and 
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disciplinary records and any affidavits to be used at the hearing 
concerning the alleged misconduct, and the right to know the identity of 
the witnesses to appear at the hearing and the substance of their 
testimony. 

f.                    A form or a request for hearing to be signed by such parties and 
delivered to the Superintendent, or designee in person or by registered or 
certified mail. 

4.                  Nothing in this policy shall preclude the student, student's parents, guardian or 
representative from discussing and settling the matter with appropriate school 
personnel prior to the hearing stage. 

  
5.                  If the Superintendent, Principal, or designee has not received a request for 

hearing within five school days following receipt of the written notice, the 
Principal’s recommended consequence shall automatically go into effect. 

6.                  If a hearing is requested more than five school days following the actual receipt 
of the written notice, but not more than thirty calendar days after actual receipt, 
the student shall be entitled to a hearing but the consequence imposed may 
continue in effect pending final determination. 

7.                  If a request for hearing is not received within thirty calendar days following the 
mailing or delivery of the written notice, the student shall not be entitled to a 
hearing. 

8.                  If a hearing is required to be provided, the Superintendent shall appoint a 
hearing officer. 

Hearing Procedure: 
1.                  Hearing Officer.  The hearing officer shall be any person designated by the 

Superintendent.  The hearing officer shall be an individual who has had no 
involvement in the charge, will not be a witness at the hearing and who has not 
brought the charges against the student.  It shall be the duty of the hearing officer 
to remain impartial throughout all deliberations.  The hearing officer shall be 
available prior to any hearing held pursuant to this policy to answer any 
questions the administrative representative, the student, the student's parents, or 
guardian, may have regarding the nature and conduct of the hearing. 

2.                  Administrative Representative.  The Principal may appoint an administrative 
representative to present the facts and evidence.  Such representative may be 
an attorney or may be represented by an attorney, but any such attorney shall 
not advise the hearing officer or parties who may review the proceedings as their 
counsel. 

3.                  Notice of Hearing.  If a hearing is requested within five school days of receipt of 
the notice, the hearing officer shall, within two school days after being appointed, 
give written notice to the administrative representative, and the student, the 
student's parents or guardian of the time and place for the hearing.  The hearing 
shall be scheduled within a period of five school days after it is requested.  No 
hearing shall be held upon less than two school days' actual notice to the 
administrative representative, and the student, the student's parents, or guardian, 
except with the consent of all of the parties. 

4.                  Continuance.  Upon written request of the student or the student's parents or 
guardian, the hearing officer shall have the discretionary authority to continue 
from time to time the hearing.  In addition, the hearing officer may continue the 
hearing upon any good cause. 

5.                  Access to Records.  The administrative representative, the student, the 
student's parent or guardian and the legal counsel of the student shall have the 
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right to examine the records and affidavits and the statements of any witnesses 
in the possession of the school district at any reasonable time prior to the 
hearing. 

6.                  Hearing Procedure.  The hearing shall be attended by the hearing officer, the 
student, the student's parents, or guardian, the student's representative if any, 
and the administrative representative.  Witnesses shall be present only when 
they are giving information at the hearing or with the consent of both parties.  The 
student may be excluded at the discretion of the hearing officer at times when the 
student's psychological evaluation or emotional problems are being discussed.  
The student or the student's parents or guardian or both may be represented by 
legal counsel.  The hearing examiner may exclude anyone from the hearing 
when his/her actions substantially disrupt an orderly hearing.  The formal rules of 
evidence shall not apply at the hearing.  The administrative representative shall 
present to the hearing officer statements, in affidavit form, of any person having 
information about the student's conduct and the student's records, but not unless 
such statements and records have been made available to the student, the 
student's parents, guardian or representative prior to the hearing.  The 
information contained in such records shall be explained and interpreted prior to 
or at the hearing to the student, parents or guardian, or representative at their 
request, by appropriate school personnel.  The student, the student's parents, 
guardian, or representative, the administrative representative or the hearing 
officer may ask witnesses to testify at the hearing.  Such testimony shall be 
under oath and the hearing officer shall be authorized to administer the oath.  
The student, parent, guardian, or representative, administrative representative, or 
the hearing officer shall have the right to question any witness giving information 
at the hearing, the student may testify in his/her own defense in which case 
he/she shall be subject to cross-examination nor will any conclusion be drawn 
therefrom.  Any person giving evidence by written statement or in person at a 
hearing shall be given the same immunity from liability as a person testifying in a 
court case.  A single hearing may be conducted for more than one student if in 
the discretion of the hearing examiner a single hearing is not likely to result in 
confusion or prejudice to the interest of any of the students involved.  If during 
the conduct of such a hearing, the hearing examiner concludes that any of such 
student's interests will be substantially prejudiced by a group hearing, or that 
confusion is resulting, the hearing examiner may order a separate hearing for 
each or any of said students. 

7.                  Availability of Witnesses.  The hearing officer will have the authority to subpoena 
any witnesses to the hearing and shall make reasonable efforts to assist in 
obtaining the attendance of any witnesses requested by the student, student's 
parents or guardian or their legal representative. 

8.                  Record.  The proceedings of the hearing shall be recorded at the expense of the 
district. 

9.                  Findings.  Within a reasonable time after the conclusion of the hearing, the 
hearing officer shall prepare and submit to the Superintendent of schools his/her 
written findings and recommendation as to disposition.  This report shall explain, 
in terms of the needs of both the student and the school board, the reasons for 
the particular action recommended.  Such recommendation may range from no 
action, through the entire field of counseling, to long-term suspension, expulsion, 
or mandatory reassignment. 

10.              Review by Superintendent.  The Superintendent of schools shall review the 
findings and recommendations of the hearing officer and in his/her discretion 
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may also review any of the facts and evidence presented at the hearing and 
based upon such report and the facts shall determine the sanctions to be 
imposed.  However, the Superintendent may not impose a more severe sanction 
than that imposed by the hearing officer. 

11.              Notice of Determination.  Written notice of the findings and recommendations of 
the hearing officer and the Superintendent’s determination shall be made by 
certified registered mail or by personal delivery to the student, the student's 
parents or guardian.  Upon receipt of such written notice by the student and/or 
parents and guardian, the Superintendent’s determination shall take immediate 
effect. 

12.              Appeal to Board.  The student, student's parents or guardian may, within seven 
school days following the receipt of the Superintendent's decision, submit to the 
Superintendent of schools a written request for a hearing before the Board of 
Education. 

13.              Review by Board of Education.  Upon receipt of the request for review of the 
Superintendent's determination, the Board of Education or a committee of not 
less than three members shall, within ten school days, hold a hearing on the 
matter.  Such hearing shall be made on the record except that the board may 
admit new or additional evidence to avoid substantial threat of unfairness.  Such 
new evidence shall be recorded.  The Board of Education or committee thereof 
may withdraw to deliberate privately upon the record and new evidence.  Any 
such deliberation shall be held in the presence only of board members in 
attendance at the appeal proceeding, but may be held in the presence of legal 
counsel who has not previously acted as the administrative representative in 
presenting the school's case before the hearing officer.  If any questions arise 
during such deliberations which require additional evidence, the Board of 
Education or committee thereof may require the hearing to receive such 
evidence, subject to the right of all parties to be present.  A record of any such 
new or additional evidence shall be made and shall be considered as a part of 
the record and based upon the evidence presented at the hearing before the 
hearing officer, and such new or additional evidence, the Board of Education or 
the committee shall make a final disposition of the matter.  The board may alter 
the Superintendent's disposition of the case if it finds his/her decision to be too 
severe, but it may not impose a more severe sanction.  A designated method of 
giving notice by the Board of Education or committee thereof, if required, for any 
Board review shall be by posting on the schoolhouse door. 

14.              Final Decision of Board of Education.  The final decision of board shall be 

delivered to the student and parents or legal guardian of the student by personally 

delivering the same or by mailing the same by certified or registered mail. 

 

ELECTRONIC DEVICES 
 

Students are not allowed to use cell phones, cameras, Nintendo DS, etc. during 

the school day. Students may use their cell phone before or after school for safety or 

communication issues with parents.  In case of a family emergency, parents may send a 

written request for a student to have a cell phone at school to allow the student to receive 

an emergency call. The phone must be left in the office or with the classroom teacher.  A 

student improperly using electronic devices is subject to having any material on any 

electronic device reviewed by school administrators.  
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ESL CLASSES 
 

English as a Second Language is a program offered for students that do not come 

from English speaking families.  A reading, writing, and oral diagnostic test is given to 

determine where a student needs to be placed as far as learning the English language.  If 

you have questions about this program, please contact the school principal. 

 

EXTRA CURRICULAR ACTIVITIES 
 

A program of extra curricular activities (volleyball, flag football, wrestling, 

basketball, etc.) will be offered to students in the upper elementary grades of 4th-6
th

 

(sometimes 3
rd

 may be included).  These sports will be strictly intramural and will be 

conducted by teachers and coaches of West Point Public Schools.   

Choir will also be available for 4th-6th graders during the first semester.   

Detailed information pertaining to choir will be sent home early in the school year.   

Instrumental Band is also available for 5
th

 and 6
th

 graders. Detailed information 

pertaining to band will be sent home early in the school year.   

 

ABSENCES & EXTRA CURRICULAR ACTIVITIES: 

 Students who are absent from school due to an illness or infection are not 

permitted to attend after school programs or extra curricular activities including Jr. Sr. 

High School activities. Other absence/extra curricular issues will be at the discretion of 

the elementary principal. 

 

SCHOOL RULES APPLY:  School rules apply at all extra curricular activities. 

 

FIELD TRIPS 
 

Parents are asked to sign a blanket permission form for field trips at the beginning 

of each school year since there will be some trips scheduled for each class during the 

year.  Parents will be informed of specifics of field trips as they are scheduled.   

 

FINES AND FEES 
 

Any student fines need to be settled at the end of the year. If the fines are not paid, 

the parent will need to come to the office before report card is released. This includes 

lunch and milk bills, library fines, damaged book fines, etc. 

 West Point Public Schools has a student fee policy (Policy 5138).  A copy may be 

obtained by contacting the elementary office or district office. The purpose of this policy 

is to ensure that all students have the essential supplies/materials for school and school 

activities. 
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GUIDANCE COUNSELOR 
 

We have one and a half guidance counselors available at WPES.  Developing a 

positive self-concept, acquiring sound decision-making skills, and developing proper 

communication skills are essential to success in school and life.  A child’s social and 

emotional needs must often be met before academic success can be achieved.  The 

counselor assists students in all these areas.  The counselor has weekly lessons with each 

of our classes and is also available for individual conferences.  If you feel the need to 

visit with the counselor regarding your child or wish to make arrangements for your child 

to visit with him, please contact the counselor at 372-5507.   

 

HOMEWORK 

 
Homework may include practice exercises, outside reading to develop 

background knowledge, cooperative projects with family, and memorization.  Teachers 

and extensive educational research note the following major purposes for why homework 

is used: 

 

-As an extension of class work- to practice and reinforce specific skills and concepts that 

were introduced in class. 

-Used to deal with different ability levels, with work missed due to an absence and to 

encourage students to correct errors as a means of taking pride in their work 

-As preparation for class work - to prepare for in-class discussion or experiments.  Upper 

elementary students are often asked to read or study materials ahead of time.  Other 

activities may include collecting materials or information to bring to class, studying math 

facts, spelling words, etc.   

-To expand or enrich - to allow students to explore in-depth subjects of personal interest 

and to allow individual creative forms of expression.  Activities may include book 

reports, reading, research, etc. 

   

The generic rule of thumb for homework is 10 minutes of homework times the 

students grade level.  Most of our classes have study time within each school day that 

(when used effectively by the students) can really cut down on the amount of homework 

a student will have.  Planning ahead, being organized and focused and paying attention 

will always help a student stay on top of their workload. 

Please make it a habit of holding your child accountable for getting papers home 

to you.  Their backpacks and folders should always have something of interest in them 

such as graded papers, newsletters, notes from teachers, etc.   

 

HOMEWORK CLUB 
 

The Homework Club is an after school program that runs from 3:35 p.m. - 4:05 

p.m.  The program focuses on assignment completion, review of essential skills, 

homework help, etc. It is open to students in grades 3-6. 
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LIBRARY – MEDIA CENTER 
 

We have a wonderfully stocked library with computers, books, and all kinds of 

reference materials. The library is available for student use as scheduled through our 

librarian.  Books and magazines are checked out on a 2-week basis.  Reference materials 

are checked out for overnight use only, and they must be returned by 8:20 a.m. the next 

day.  Books may be renewed one time, if needed.  Please make sure that library books, 

(and all school property) is cared for by students and family members at home.  Parents 

and students are responsible to pay for damaged or ruined books.  

 

LOST AND FOUND 

 
Items that have been left on the floor or in the hallways of our school get turned 

into our “lost and found” area in and near the school office.  Items that remain there for 

more than two months are donated to Goodwill or Salvation Army.  It is an excellent idea 

for students/parents to clearly mark their name on all students’ school items, clothing, etc. 

that get brought to school.   

 

LUNCH/BREAKFAST PROGRAM 
 

The hot lunch program is available to all students.  Students wishing to bring a 

lunch from home may purchase milk at school.  Pop is not allowed in the lunchroom, 

unless as part of a special incentive sponsored by the school.  Students are not permitted 

to leave the school grounds during lunch without written permission from their parent(s).  

Prices for breakfast and lunch are the following: Breakfast -  K-6 Lunch - $ Milk -  

If you feel you qualify for Free/Reduced lunches, please complete the form and 

return it to our Superintendent’s Office at the high school as soon as possible BEFORE 

SCHOOL BEGINS.  You will be responsible for all lunches eaten prior to approval. If 

you have questions concerning the lunch form, please call 372-5860. 

Our lunch program is computerized.  You may send in whatever amount of 

money you wish and it will be applied to your child’s account.  An account is required in 

order for your child to eat school lunches.  When the student’s account balance gets low, 

a notice is given to the student to take home, so more money can be sent in.  If you have 

more than one child, please send in directions when you send in lunch money so we 

know how much to put into different accounts.  Second milks, second main dishes for 

4th-6th graders, etc. all impact how quickly money can be spent from an account.  We 

love to have parents and special guests eat lunch with us; please contact the office prior to 

a visit so we can make the correct number of meals. Breakfast is served from 7:40 to 

8:00. Our lunch period begins at 11:10 a.m. and normally ends at 1 p.m. 

In accordance with Federal law and U.S. Department of Agriculture policy, this 

institution is prohibited from discriminating on the basis of race, color, national origin, 

sex, age or disability. To file a complaint of discrimination, write USDA, Director, Office 

of Civil Rights, 1400 Independence Avenue, S.W., Washington D.C. 20250-9410, or call 

(800) 795-3272 (voice) or (202) 720-6382 (TTY). USDA is an equal opportunity 

provider and employer. 
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MEDICAL ISSUES 
 

Immunizations, Physical and Eye examination: 

 

Nebraska Education Laws 79-214 and 79-217 require: 

 

1.  Evidence of a physical examination by a qualified physician, physician assistant, or 

nurse practitioner within 6 months prior to the entrance of the child into the beginner 

grade (kindergarten) and the 7th grade, or in the case of a transfer from out-of-state to 

any other grade. 

2.  All students are to be protected against measles, mumps, rubella, poliomyelitis, 

diphtheria, pertussis, and tetanus prior to entrance/admission into Nebraska Schools.  The 

month and year each immunization was administered is required. Minimum requirements 

are: 

-Three (3) poliomyelitis 

-Three (3) diphtheria, pertussis, and tetanus 

-Two (2) measles, mumps, and rubella after 12 months of age (MMR) 

-Three (3) doses of Hepatitis B vaccine  

3.  All students entering Kindergarten, 7
th

 grade or new students from out-of-state are 

required to have the chickenpox vaccination or verification from the parent that the 

student has had chickenpox.  The verification shall include the month and year that the 

child had chickenpox. 

4.  Any student who does not comply with the immunization requirements SHALL NOT 

be permitted to attend school.  If a non-immunized child begins the immunization 

process, the law provides for a provisional admission when the immunizations have been 

given appropriately and the student is in the waiting period for the next dosage.  

5.  The cost of the physical examination and immunizations shall be the responsibility of 

the parents.   

6.  A parent or guardian who objects to a physical examination may submit a physical 

waiver form.  Immunizations may be waived by a physician or parent for religious 

reasons.  However, religious waivers must be notarized and kept in the student’s files.   

7. E vidence of a visual examination by a physician, physician assistant, advance practice 

nurse or an optometrist within six months prior to entering the beginner grade 

(kindergarten) or transfers from out of state to any other grade. 

 

Medication: 

For the safety of all children, students are not permitted to have medicine in their 

possession while at school.  If under exceptional circumstances a child is required to take 

oral medication during school hours and the parent cannot be present to administer it, 

only the school nurse or appropriate designee will administer the medication in 

compliance with the guidelines listed below: 

1.  Written authorization signed by the parent will be required for prescription 

medicines and will include: 

-child’s name 

-name of medication  
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-purpose of medication 

-time to be administered 

-dosage amount 

-termination 

2.  Written authorization designating type of non-prescription medication 

(Tylenol, cough drops, etc.) signed by the parent will also be required.   

3.  The school nurse or designee will: 

-keep a record of administered medication(s) 

-keep medication in an area not accessible to students 

4.  The parents of the child must assume responsibility for informing the school 

nurse or designee of any changes in the child’s health or changes in medication.   

5.  The school nurse retains the discretion to reject requests for administration of 

medication. 

** All medication must be in its original container which includes the prescribed dosage 

amounts.  

** Special considerations may apply to students with asthma or diabetes pursuant 

to state law. 

 

Illness and Communicable Diseases: 

Please keep your child at home and consider calling a doctor if your child has: 

nausea, sore throat, diarrhea, skin rash, enlarged glands, earache, inflamed eyes, or 

discharge from the ear.  Ill or injured students are not usually kept at school as their 

parents or emergency contacts are expected to come pick them up.  First aid will be 

administered to students in the nurse’s office or by an approved designee.  The 

emergency information form filled out at the beginning of the school year will assist in 

the location of the parent or designee in the event we can’t locate the parent/guardian.  In 

the event of an emergency, the rescue unit will take the child to the hospital if a parent 

can’t be reached. 

If there are changes in the information card pertaining to emergency contacts, 

changes in phone numbers, etc. please notify the school office immediately.     

 

Head Lice: 

At West Point Elementary School, any student with nits (eggs) and/or head lice 

will be temporarily excluded from school until properly treated and inspection of the hair 

and scalp by the school nurse show elimination of the lice. The box or label of the 

treatment used will need to be sent to school with the student to verify that the 

student has been treated.  

 

Head lice procedures will be as follows: 

- All students will receive a complete head lice check as part of the health 

screenings in September. 

- Head checks will be conducted with any complaint from student, teacher, or 

staff.  If live lice or nits are found, the student is sent home immediately with 

information sheets about proper lice treatment. 
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- All siblings of those found having lice are checked.  An entire class is checked if 

two or more students from the same room are found to have an active head lice 

problem. 

- Students having been sent home for head lice are admitted back into school only 

after being checked by the school nurse or designated staff member.  We must see 

evidence of treatment and find no live head lice. 

 - A follow-up head check will be conducted between 10-15 days. 

 

Asthma or Systematic Allergic Reactions: 

The District will adopt and implement the Emergency Response to Life-

Threatening Asthma or Systemic Allergic reactions (Anaphylaxis) Protocol as required 

by the Nebraska Department of Education. This consists of the administration of an 

epipen or albuterol per nebulizer for emergency purposes only. 

The parent or guardian of a student of minority age may sign a waiver requesting 

that their student not receive emergency treatment under this protocol.  For more 

information, or to request a waiver form, contact the school nurse at 372-5546 or 372-

5507.                                                                                                                                                       

Reporting Accidents and Injuries: 

Students are asked to report all accidents and injuries on school grounds 

immediately to the nearest adult school personnel.  

 

MONEY AT SCHOOL  
When students bring money to school it is highly recommended that it be placed 

in an envelope with the child’s name, grade, and purpose of the money written on 

the envelope.  This is for the safety of the students’ money.  Students should pay for 

lunches and/or milk before school starts in the morning. We strongly discourage students 

from bringing large amounts of money and other valuables unrelated to normal school 

functions. 

 

PARENT ADVISORY COMMITTEE AND PTO 

 
West Point Elementary School has two active parent organizations. The Parent 

Advisory Committee is made up of 6 individuals selected by the elementary principal. 

Their function is to provide input to the elementary principal regarding programs, 

practices, and discuss current issues and trends. The PAC committee meets once a month. 

The PTO has a long history of supporting the elementary school. Its purpose is to provide 

support for students and teachers. They are active in providing funds for additional 

student and teacher needs. They also assist in the building with bulletin boards and 

various activities. 

 

PARENT-TEACHER CONFERENCES 

 
WPES stresses communication between school and home.  Newsletters, menus, 

positive notes home, etc. are all ways we try to involve parents and families in the 
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educational process.  PARENT-TEACHER CONFERENCES are considered to be an 

especially valuable communication tool. 

Parent-Teacher Conferences are held at two different times during the school 

year:  The first conference is held at the end of the first quarter.  The second conference is 

held midway through the third quarter.  At these conferences, parents are scheduled for 

an individual 15-minute conference with their child’s homeroom teacher.  If this 

conference time is too short, another time can be arranged at the convenience of all 

parties. 

If you ever have questions or concerns regarding the progress of your child(ren), 

please contact the school immediately.  We are strongly committed to communicating 

about our students. 

Parents that have a complaint or concern about a class or teacher need to 

approach the teacher first.  Our teachers work long and hard to provide the best 

learning environment for all Cub Cadets.  If your complaint warrants more attention, 

please contact the principal.   

 

PARTIES 
 

The school will schedule parties for special holidays such as Fall Harvest (to 

replace Halloween) and Valentine’s Day. If you do not wish to have your child 

participate in Fall Harvest or Valentine’s Day parties, please send in a note to your 

child’s teacher. 

***** We do ask that personal invitations for parties and other social gatherings outside 

school not be passed out at school.  This cuts down on hurt feelings, etc.  We would also 

like to discourage students from bringing overnight items for birthday parties (sleeping 

bags, pillows, etc.). These items take up space in the classrooms. 

 Any birthday treats must be a prepackaged item. Homemade items will not be 

allowed to be distributed to students. West Point Elementary School cannot guarantee the 

safety of such homemade items. 

 

PETS 

 
Pets are not permitted in school except for use in special classroom activities.  

Safety precautions and the allergies of some children make this rule necessary. It works 

well to have the parent bring the pet in at a designated time or at the end of the day. 

 

PHONE/ADDRESS CHANGES 
 

Please notify the school immediately of any changes of address of home or work 

or telephone numbers. This will help the school get in contact with parents when the need 

arises.  If you are uncertain as to whether we have your current information, please call 

us. This information is vital in case of an emergency. 

Please notify the school office in advance if you plan to move so we can gather 

the appropriate school records to forward on to the next school.  Written parental 



 

 27 

permission is required before any student’s records can be transferred or requested by 

other schools. 

 

SCHOOL PICTURES 

 
Individual student pictures will be taken early in the school year, normally within 

the first two weeks.  The pictures will be available for purchase.  Additional information 

will be forwarded to parents as it becomes available to the school.  

 

REPORT CARDS, PROGRESS REPORT, 

GRADING SCALE  
 

Report cards are issued four times during the school year.  Report cards are sent 

home with the students.  These will usually come home on the Thursday following the 

end of the quarter. Parents need to review their child/s progress regularly. Parents may 

access student grades via the school website (Infinite Campus which has replaced SIPS). 

They may obtain a password from the elementary office. 

Progress reports will be issued four times during the year. These will usually 

come home on or about the 4
th

 or 5
th

 Thursday of the quarter. 

GRADING SCALE: 

A joint grading system is used here at WPES.  Assessments will be made in 

student achievement as well as student effort.  Student achievement will be based upon 

the ability of the child.  A brief explanation of the grading scale is shown below.  

Developing organizational skills, a strong work ethic, and an appreciation for learning are 

all as valuable as letter grades.   

 Percentage Grade  Letter Grade  

 

 96 – 100%   A+ 

 94 - 95    A 

 92 - 93    A- 

 90 - 91    B+ 

 87 - 89    B 

 85 - 86    B- 

 83 - 84    C+  

 79 – 82   C   

 77 - 78    C-     

 75-76    D+ 

 72-74    D       

 70-71    D- 

 69 and below   F 

 

ECRI Grading: 

 With the change in our reading instruction West Point Elementary will be 

implementing a mastery level component to the grading system. Details will come in the 

fall. 
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HONOR ROLL: 

Students in grades 4-6 are eligible for Honor Roll recognition.  The Scholastic 

Honor Roll requirements are a GPA of 90% to 93.99%.  The President’s Honor Roll 

requires a GPA of 94% or higher.  Students will receive an honor roll certificate. 

 

 

 

RETENTION GUIDELINES 

 
Students that do not perform to their capabilities may be retained.  The following 

guidelines shall be used: 

 

1.  By the end of the 3rd quarter, parents will be notified of students failing solid core 

subjects to include: reading, math, science, social studies, and English.   

2.  Student progress will again be checked at the mid-fourth quarter.   

3.  A review team consisting of the student’s teachers, guidance counselor, and 

elementary principal will review the student’s progress and a final recommendation will 

be made. 

** Following the staffing, a final recommendation will be made in writing by the 

principal to the student’s parents/guardians.  This notification will be made prior to the 

conclusion of the school year.   

 

RESPONSE TO INTERVENTION 
 

Response to Intervention (RTI) is a 3 tiered approach to helping students be more 

successful readers. The first tier is the regular classroom setting. Students will receive 

basic reading instruction in smaller groups. The second tier is called interventions. 

Students identified as needing more support will be given additional instruction during 

the intervention period. This year we have tried very hard to not take students out of other 

core subject areas for this instruction. The third tier is implemented in our after school 

reading program. Students in grades K-3 are given more intensive reading instruction. 

 

SCHOOL SAFETY 
 

Through Rule 10 Regulations as outlined by the Nebraska Department of 

Education, West Point Elementary School has monthly fire drills and a tornado drill in 

the spring. 

We have also developed a K-12 School District Crisis Committee and an external 

“Safe Schools Committee” made up of parents, administrators, and local law enforcement 

and crisis response personnel to work on school safety issues. We have a lock down 

procedure and extensive evacuation plans to put into place if needed.  These drills will be 

practiced throughout the year too.   

It is extremely important that all students and staff take each drill seriously and 

follow our guidelines and procedures.  Please visit or call the school office if you want 

more detailed information pertaining to our fire, tornado, evacuation, or lock down drills. 



 

 29 

We ask that you follow this procedure when you learn of a school emergency: 

 

1. Turn on your radio. We will try to convey information to parents via 

KWPN (107.8 FM) and KTIC (84 AM). 

2. Please do not try to telephone the school. It is important to keep our  

lines open and these must be used to respond to the emergency. 

3. Please do not come to the school unless you are requested to pick up 

your child. Any emergency involving the school may mean that 

emergency vehicles and personnel must be able to have easy access to 

the building.  

 

We stress bicycle and pedestrian safety and ask that parents do the same.  Please 

continually caution your child about the danger involved with crossing busy highways 

and encourage them to use crossings which are clearly marked and patrolled where signal 

lights are located. 

The safety of all of our students is very important to us all.  Adult supervision is 

provided in the building after 8:00 a.m.  Students are not to leave the school grounds for 

any reason unless special permission is granted by a school employee.  Crosswalks have 

been painted at the intersections for students to use before and after school.  

Adults that pick up and drop off children need to also use extreme caution while 

driving in our school zones.  Safety is a TEAM effort.   

 

SCHOOL OFFICE HOURS 

 
The WPES office will be open from 7:30 a.m. to 4:30 p.m. during regular school 

days.  Parents are encouraged to call the office at 372-5507 for an appointment if they 

wish to conference with a teacher, a staff member, or the principal.   

 

School Day Schedule 

  7:50 a.m.   Teacher Contract Day begins 

  8:00 a.m.   Supervision of children begins  

  8:10 a.m.   Tardy bell rings - classes begin 

   

  11:10 a.m.-1:00 p.m.  Lunch and Noon recess periods 

  3:35 p.m.   K-6 Dismissal 

  3:50 p.m.   Teacher Contract Day ends 

 

SOLICITATION AND SELLING 

 
Policy #4137 states, “Organizations outside school jurisdiction shall not be 

permitted to advertise events through the use of school or use pupils to sell services, 

tickets, etc. except those jointly sponsored with the school or approved by the school.”  

Soliciting and selling must therefore take place outside the regular 7:50 a.m.-3:50 p.m. 

school day.  
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SPANISH CLASSES AT WPES 

 
We have Spanish classes for all K-6th graders.  Each Cub Cadet will attend one 

Spanish class a week that focuses on vocabulary, cultural awareness, and basic 

dialoguing skills.  Research on language development, shows that the earlier a student is 

subjected to a foreign language, the better they are able to comprehend it. 

 

SPECIAL EDUCATION (Resource Assistance) 
 

Services for special needs are available to students after proper evaluations have 

been administered.  Special needs might include: learning disabilities, speech, 

occupational therapy, etc.  The evaluation results are explained to the parents and 

program guides established at the individual education program (IEP) meeting.   

Childfind - West Point Public Schools requests your help in locating handicapped 

children (speech, physical disability, mental delay or disability). In accordance with 

Public Law 94-142 all students age 0 to 21 are guaranteed a free and appropriate 

education. If you know of any young person with special needs between 0-21 years of 

age who is not enrolled in an appropriate education, please contact the elementary school 

(402) 372-5507. 

 

 

STUDENT ASSISTANCE TEAM 
 

Students who are struggling in school may be referred to the Student Assistance 

Team. The referral can come from a teacher, parent, or counselor. The student 

assistance team will identify strategies to try to help the student be more successful. 

Parents will be included in the meeting and students may be asked to attend the meeting.  

 

STUDENT INSURANCE 
 

A group accident insurance policy is made available to all students of West Point 

Public Schools.  Information specifically describing the insurance is made available to 

families soon after school starts in the fall upon request. Parents and students should 

understand that this is sold as a supplement to any family insurance and is not intended to 

take the place of family medical/accident insurance.   

 

STUDENT PLANNERS 

 
All 4th-6th graders at WPES will use student planners as an organization, 

responsibility, and communication tool.  These planners should be brought to school each 

day and home again each night.  Students are to write down what their daily assignments 

are.  These planners can help in long range planning and time management skills.  

Parents should make a habit of checking these each day to see what was accomplished, 

what needs to be done, etc.  
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TESTING 
 

All Cub Cadet Students will take classroom unit and level tests that accompany 

regular academic and/or physical instruction.   

All students in grades 3, 4, and 6 will participate in a nationally standardized test 

called Terra Nova. These tests will take place in the fall. The results will be used more 

efficiently to help students, teachers, and parents recognize areas of strength and areas in 

need of improvement. The results will enable the district to compare individual and 

school achievement with individuals and schools around the country.  Results of these 

tests will be reported and explained through a narrative report.  Any questions or 

concerns may be directed to the principal’s office. 

All students participate in statewide standards testing as outlined by the state of 

Nebraska. Assessments are given in Reading/Speaking/Listening, Mathematics, Writing, 

Science and Social Studies. Our students in grades K-6 take a DIBELS (Dynamic 

Indicators of Basic Early Literacy) test 3 times during the year to monitor reading 

growth. Students in grades 1-6 will be given the Gray Oral Reading Test (GORT) in the 

spring to help determine reading level placement for the next year.  

 

TEXTBOOKS 
 

Textbooks are provided to the students of WPES free of charge.  Students are 

requested to care for those books and be responsible for their well-being.  One excellent 

way to care for books is to put book covers over them.  All books that are loaned to 

students are then entrusted to their care.  Fines will be assessed to damaged or lost books.  

Parents may review the textbooks upon request. 

 

TITLE I READING AND MATH 
 

West Point Elementary School has implemented school wide Title I services. Our 

services are being provided within regular education classrooms. Students are served in 

the areas of reading and math.  All students are eligible for Title 1 services. Please note 

the notices in the addendum pertaining to the Notification of School Wide Title I, 

Teacher Qualifications, and the School-Parent Compact. They are written in English 

and Spanish. 
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